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Quick Reference Guide 

Add I-Commit Choice Date 

System: PeopleSoft > Manager Self Service 

Target Audience:  All Leaders 

Description: This step-by-step guide illustrates how to add a team member I-Commit choice date to 
their Person Profile record 

Navigation: Manager Self Service > Learning and Development > Current Team Profiles 

 

1. Log in to 
PeopleSoft 
Manager Self 
Service using your 
PeopleSoft 
Employee ID and 
PeopleSoft 
password. 

 

 

 

2. From the Main 
Menu, click 
Manager Self 
Service – Learning 
and Development 
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3. Click Current 
Team Profiles 

 

4. To access your 
direct team 
members, click 
Continue 

 

5. To select a team 
member that 
requires an I-
Commit Choice 
Date, click the 
box to the left of 
his/her name, 
then click 
Continue. 
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6. Click  to Add a 

new I-Commit. 

 

 

7. Enter the 

effective date the 

team member is 

committing to the 

I-Commit choice 

agreement. 
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8. Click the 

magnifying glass 

icon to select 

the I-Commit 

Choice 

description. 

 

Click OK. 

 
 
 

9. Click Save. 

 


